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Request for Quotation for Supply of Goods 
 
 

SUPPLY OF  

EQUIPMENT FOR NATIONAL EMERGENCY 

OPERATION CENTRE 
 
 

 
 
 



                          

 
                     Date: 6/9/2017 

 
 

Invitation for Quotation (IFQ) through Shopping (National) 

 

Project title: Procurement of Equipment For National Emergency Operation 

Centre 
 

 

Source of Funding: World Bank Grant: TFOA3511/TFOA3507/TFOA3513 

Contract Ref: DDM 

 
To: 
____________________________ 
_____(Insert Name and address of the Supplier purchasing the IFQ 
document)_______________________  
 
 
Dear Sir/Madam, 
 

1. You are invited to submit your priced bid for the supply of the following items: 
 

i. LED Screen 55 Inch 
ii. Video conferencing system 
iii. Enterprise Wireless 
iv. MacBook Pro(Integrated touchpad with touch id) 
v. UPS (Backup for Server) 
vi. White Board 
vii. Water Dispenser 
viii. Desktop computer(25Inch) 
ix. Heavy Duty Printer(network) 
x. Printer 

 
 

[Information on technical specifications and required quantities are attached 
in table 1.] 
 

2. The bidder(s) may quote for any or all items under this invitation. Each item 
shall be evaluated and contract awarded separately to the firm(s) offering the 
lowest evaluated price for each item.Price quoted for after sales 
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services/maintenance shall form a part of the contract but will not be added to 
the total contract amount. 

 

3. The bidder(s) shall submit one original of the priced quotation with the Form 

of Bid, clearly marked ORIGINAL. In addition, the bidder(s) should also 

submit one copy marked as COPY. The quotation including all documents in 

the attached format should be sealed in an envelope and addressed to and 

delivered at the following address: 

 

 

Your quotation in the required format should be addressed and submitted to: 

Director General, 

Department of Disaster Management, 

Thimphu: Bhutan 

Phone: 02-321792 

www.ddm.gov.bt 

4. The deadline for receipt of your quotation(s) by the purchaser at the indicated 

address is 21/September/2017 

 

5. Bids shall be accompanied by a bid security of Nu. 32880 in the form of cash 

warrant, demand draft or unconditional Bank Guarantee valid till 28/1/2018. 

Any bid not accompanied by bid security shall be treated as non-responsive. 

 

6. Quotation by fax or by electronic means is not acceptable. 

 

7. The quotation should be submitted as per the following instructions and in 

accordance with the attached Contract. The attached Terms and Conditions 

of Supply is an integral part of the Contract. 

a) PRICE: all prices shall be quoted in Ngultrum. The quoted price shall 

be inclusive of all related costs including taxes, duties and other levies 
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to the final place of delivery. The final place of delivery is DDM office, 

Thimphu. 

b) EVALUATION OF QUOTATION: offers determined to be substantially 

responsive to the technical specifications will be evaluated by 

comparison of their quoted prices. In evaluating the quotations, the 

purchaser will determine for each quotation the evaluated price by 

adjusting the priced quotation by making any correction for any 

arithmetical errors as follows;  

(i) Where there is a discrepancy between amounts in figures and in 

words, the amount in words will govern;  

(ii) where there is discrepancy between the unit rate and the line item 

total resulting from multiplying the unit rate by the quantity, the unit 

rate as quoted shall govern unless in the opinion of the Employer 

there is an obviously gross misplacement of the decimal point in 

the unit rate, in which case the line item total as quoted shall 

govern, and the unit rate shall be corrected. 

(iii) If the supplier refuses to accept the correction, the quotation will -

be rejected and the bid security forfeited. 

c) AWARD OF PURCHASE ORDER: the award will be made to the 

bidder who has offered the lowest evaluated price that meets the 

specifications. The successful bidder will sign a contract as per 

attached form of contract and terms and conditions of supply. 

d) VALIDITY OF THE OFFERS: the quotation(s) shall be valid for a 

period of 60 days from the deadline for receipt of quotation(s).  

 

8. Further information can be obtained from:  

     Attention: 

    Mr. Tshering Wangchuk 

Project Focal Person, HSDRRP 

tsheringw@mohca.gov.bt 

         +975-02-327319 

mailto:twangchuk@mohca.gov.bt
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9. The Royal Government of Bhutan has received a grant of USD 3.8 million 

towards the cost of Hydromet Services and Disaster Preparedness Regional 

project and intends to apply part of the proceeds of this grant to eligible 

payments under the contract for which this invitation for quotations is issued. 

 

10. The quotation(s) will be opened in the presence of bidders or their 

representatives who choose to attend at DDM conference room, Department 

of Disaster Management 

 

11. The Purchaser is not bound to accept the lowest bid and reserves the right to 

accept or reject any or all the bids without assigning any reason whatsoever. 

 

12. The Purchaser will notify the winning bidder of the award of contract prior to 

the expiry of quotation validity period. The terms of the accepted offer shall be 

incorporated in the supply order (sample form attached). 

13. The Goods supplied should have a minimum Warranty/guarantee of 28 

months from the date of delivery or 24 months from the date of acceptance, 

whichever is later. 

14. Ten percent (10%) of the Contract Price shall be paid within thirty (30) days of 

signing of the Contract upon submission of a claim and an advance payment 

guarantee for the equivalent amount valid until the Goods are delivered and in 

the form provided in the Bidding Documents. 

15. Ninety percent (90%) of the Contract Price shall be paid to the Supplier within 

thirty (30) days after the date of the acceptance certificate for the respective 

delivery issued by the Purchaser. The ten (10) percent performance security 

shall be retained as security deposit and paid at the end of the warranty 

period or after six (6) months whichever is later after adjustment of dues if 

any. 
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Schedule of Items and Priced Quotation (Bid form) [To be filled in by Bidders] 
 
 

Sl  Item Description  
 

Unit Qty Make/M
odel 

Unit 
Rate 
(Nu.) 

Total 
Amount 
(Nu.) 

1 LED screen, 55 inch, 4K Ultra HD 

Smart LED TV (2017 Model) 
Nos 03    

2 Desktop computers, Intel® Core™ i7 

processors,1TBRam=8GB LCD 

Display=25” 

Nos 03    

3 Water Dispenser Nos 01    

4 White board(Magnetic) Nos 05    

5 MacBook Pro(Integrated touch pad with 

touch ID) with converter USB C to USB 

3.0 converter and USB to VGA 

converter 

Nos 01    

6 Enterprise wireless Nos 02    

7 UPS backup(server) Nos 02    

8 Video Conferencing System Nos 01    

9 Heavy Duty printer(network) Nos 01    

10 Printer Nos 01    

 Total Amount for Supply of Goods to Purchaser 
(Including taxes and all related cost)s 
 
Goods to be supplied to Department of Disaster Management(DDM) 

 

 

Total Amount in 
Nu.  (in words) 

[Insert the Total Amount for Supply of Goods including all related 
costs]. 

Delivery period 60 Days 

Warranty Provided 24 Months from date of supply or commissioning of the Goods. 
 

 
 

Sl.No Description of related services/goods Unit Unit Rate (Nu.) 

1    

2    

 
[The purchaser shall provide in the table above an indicative list of after sales 
services/maintenance required which shall not be added to total contract amount] 

 

Signature of Supplier 

Supplier’s Official Stamp 
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Name of Supplier 

Date 
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SN# Brief Description of 

the goods 

Quantity Technical specification   ( fuel Tanker) Delivery 

Period 

1 LED screen  3 55 inch, 4K Ultra HD Smart LED TV 

(2017 
60 days 

2 MacBook Pro(Touch 

bar with integrated 

touch ID) 

1 Touch bar with integrated touch ID, 8Gb 

RAM,13'' with Touch pad,512GB with  
converter USB C to USB 3.0 converter and 

USB to VGA converter. 

60 days 

3 Video Conferencing  1 Form Factor:  Single 42-inch screen 

integrated system 

Screens : 42-inch LCD monitor 

• Resolution: 1920 x 1080 (16:9) 

• Contrast ratio: Typical 1300:1 

• Viewing angle: +/- 178 deg 

• Response time: Typical 8 ms 

• Brightness: 450 cd/m2 

Camera : 2.5x optical zoom (5x with 

digital) 

Motorized +5°/-25° tilt, +/- 30° 

pan 

83° horizontal field of view 

51.5° vertical field of view 

Resolutions: 1080p60 and 720p60 

F 2.0 

Automatic or manual focus, 

brightness, and white balance 

Far-end camera control 

Focus distance 0.98 ft (0.3m) to 

infinity 

 

Video Quality : Up to 1080p60 

Resolution: 1920 x 1080 (16:9) 

Audio Standards 64- and 128-kbps AAC-

LD 

OPUS 

G.722 

G.722.1 

G.711 

G.728 

G.729 AB 

Physical Dimensions: Floor stand: 55 x 

39.2 x 23.7 in. (1397 x 995 x 602 mm) 

• Table stand: 30.7 x 39.2 x 

10.2 in. (781 x 995 x 259 mm) 

• Wall-mount: 26.4 x 39.2 

x 5.7 in. (671 x 995 x 146 mm) 

• Wheel base: 58.3 x 995 x 

711 in. (1480 x 39.2 x 28 mm) 

 

60 days 
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4 Desktop computers 3 Intel® Core™ i7 processors, Intel® HD 

graphics 

Speed=3.4Ghz 

OptiPlex 

HDD= 1TB 

Ram= 8GB 

LCD Display=25” 

60 days 

5 Water Dispenser 2 Type: Water cooler 

Cooling capacity(ltr/hr): 3 

Cold tank capacity(ltrs): 3 

Hot tank capacity(ltrs): 5 

Weight: 11.6 kg 

Other features: Table top water 

dispenser,hot,cold and warm taps 

60 days 

6 White board(Magnetic) 5 
Writing Surface: Porcelain Enamel On 

Steel. 

Frame Material: Black Satin Anodized 

Aluminum & Cherry Wood-Grain 

Laminate. 

Tray: Yes - Attachable Black Aluminum. 

Frame Depth: 13/16 Inch. 

Corners: Black Thermoplastics 

60 days 

7 UPS backup (Server) 2  Output 

 Output power capacity: 2.7 

KWatts / 3.0 kVA 

 Max Configurable Power (Watts): 

2.7 KWatts / 3.0 kVA 

 Nominal Output Voltage: 230V 

 Output Voltage Note Configurable 

for 220 : 230 or 240 nominal 

output voltage 

 Output Voltage Distortion: Less 

than 2% 

 Output Frequency (sync to 

mains):50/60Hz +/- 3 Hz 

 Other Output Voltages:220, 240 

 Input 

 Nominal Input Voltage: 230V 

 Input frequency: 40 - 70 Hz (auto 

sensing) 

 Input Connections: British 

BS1363A, IEC-320 C20, Schuko 

CEE 7/EU1-16P 

60 days 
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 Cord Length: 2.44meters 

 Input voltage range for main 

operations: 160 - 275V 

 Input voltage adjustable range for 

mains operation: 100 - 275 (half 

load)V 

 Number of Power Cords: 1 

 Other Input Voltages: 220, 240 

Battery & Runtime 

 Battery type: Maintenance-free sealed 

Lead-Acid battery with suspended 

electrolyte : leak-proof 

 Included Battery Modules: 1 

 Typical recharge time: 3hour(s) 

 Nominal Battery Voltage: 96V 

Physical 

 Maximum Height: 85mm , 8.5cm 

 Maximum Width: 432mm , 43.2cm 

 Maximum Depth: 635mm , 63.5cm 

 Rack Height: 2U 

 Net Weight: 31.3kg 

 

 

8 Enterprise Wireless 2 AP type: Indoor, dual radio, 5 GHz 

802.11ac and 2.4 GHz 802.11n 4x4 

MIMO.  

Four spatial stream SU-MIMO for up to 

1,733 Mbps wireless data rate to a single 

client device. 

Three spatial stream MU-MIMO for up to 

1,300 Mbps wireless data rate to up to 

three MU-MIMO capable client devices 

simultaneously.  

Support for up to 256 associated client 

devices per radio, and up to 16 BSSIDs 

per radio.  

Dynamic frequency selection (DFS) 

optimizes the use of available RF 

spectrum.  

Supported radio technologies: - 802.11b: 

Direct-sequence spread-spectrum (DSSS) 

- 802.11a/g/n/ac: Orthogonal frequency-

division multiplexing (OFDM) DATA 

60 days 
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SHEET ARUBA 320 SERIES ACCESS 

POINTS Supported modulation types: - 

802.11b: BPSK, QPSK, CCK - 

802.11a/g/n/ac: BPSK, QPSK, 16-QAM, 

64-QAM, 256-QAM  

Supported data rates (Mbps): - 802.11b: 1, 

2, 5.5, 11 - 802.11a/g: 6, 9, 12, 18, 24, 36, 

48, 54 - 802.11n: 6.5 to 450 (MCS0 to 

MCS23) - 802.11ac: 6.5 to 1,733 (MCS0 

to MCS9, NSS = 1 to 4)  

Two 10/100/1000BASE-T Ethernet 

network interfaces (RJ-45)  

Auto-sensing link speed and MDI/MDX - 

Link Aggregation support to achieve 

platform throughput up to 2 Gbps - 

802.3az Energy Efficient Ethernet (EEE) - 

PoE-PD: 48 Vdc (nominal) 802.3af or 

802.3at PoE  

DC power interface, accepts 2.1/5.5-mm 

center-positive circular plug with 9.5-mm 

length  

USB 2.0 host interface (Type A 

connector)  

Serial console interface (RJ-45)  

Maximum (worst-case) power 

consumption: 20W (802.3at PoE), 13.5W 

(802.3af PoE) or 18.5W (DC) - Excludes 

power consumed by external USB device 

(and internal overhead); this could add up 

to 6W (POE) or 5.5W (DC) for 5W/1A 

USB device • Maximum (worst-case) 

power consumption in idle mode: 8W 

(PoE) or 7W (DC) 

Direct DC source: 12 Vdc nominal, +/- 

5%  

Power over Ethernet (PoE): 48 Vdc 

(nominal) 802.3af/802.3at compliant 

source - Unrestricted functionality with 

802.3at PoE - Power-save mode with 

reduced functionality from 802.3af PoE > 

USB port disabled > Second Ethernet port 

disabled > 2.4 GHz radio in 1x1:1 mode  

Dimensions/weight (unit, excluding 

mount accessories): - 203mm (W) x 

203mm (D) x 57mm (H) 8.0” (W) x 8.0” 

(D) x 2.2” (H) - 950g/34 oz  
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 [The Supplier may attach copies of relevant brochures/catalogue for the goods to be 
supplied, which will give sufficient information to carry out effective evaluation] 

 

Table1. Technical Specification of the Goods Required 

 
  
The Supplier is required to mention make / model (as applicable) of the goods to be 
supplied and must attach the appropriate original printed literature / brochures for 
the various items listed.  
 

Signature of Supplier 

Supplier’s Stamp 

Name of Supplier 

Date 

 
 
 
Documents required to be submitted as part of the Quotation 
 
The original and copy (ies) of quotation submitted by the Bidder shall comprise the 
following: 
 

(a) The bidder should be in the similar line of business. 

 

9 Heavy duty 

printer(network) 

1 Features: Heavy duty Reliability and 

Breakthrough Speed, Auto Duplex Printing 

Printer Type: Black and white 

Printer technology: Laser 

Printer resolution 1200 x 1200 DPI Printer 

speed black 43 PPM 

Paper size: A4, A5, A6, B5 Network LAN, 

USB 2.0 

Paper Tray 1200  sheets 

USB Port 

Compatible operating system OS (Win7, 

win8, 8.1, Mac OS) 
 

60 days 

10 Printer 1 LaserJet (All in one with printer/copier and 

scanner) 

Black and white 

60 days 
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(b) A duly completed and signed priced quotation as per the Schedule of 
Items.  

(c) A valid Trade License; 

(d) A valid Tax Clearance Certificate; 

(e) The required bid security; 

(f) Technical Specification of the Goods to be supplied;  

(g) Manufacturer’s authorization to demonstrate that it has been duly 
authorized by the manufacturer or producer of the Goods to supply 
these goods in Bhutan. The Bidder / manufacturer should be able to 
demonstrate that they have the after sales facilities for maintenance of 
the type of vehicles being quoted. 

(h) Any other requirements specified in this document 

 



 

 14 

Terms and Conditions for the Supply of Goods and Payment. 
 
The Terms and Conditions hereinafter may only be varied with the written 
agreement of the Purchaser and no terms and conditions put forward at any time by 
the Supplier shall form any part of the Contract.  
 

1. The Supplier shall be required to submit a performance security of 10% of the 
quoted price in the form of cash warrant, demand draft or unconditional Bank 
Guarantee issued by a financial institution located in Bhutan, which shall be 
furnished upon signing the contract. Performance security shall be valid till 
the end of warranty period and will be returned after the end of warranty 
period. 

2. The supply of the goods and related services shall be completed within 60 
days from the date of issue of the Purchase Order, or the signing of the 
contract (where applicable). 

3. The Supplier shall agree to supply/perform the required after sales 
services/maintenance at the quoted price agreed in the contract. 

4. The Purchaser shall arrange payment of the Invoice, within thirty (30) days 
upon submission of original Invoice and against the actual supplied quantities 
of goods as listed in the Purchase Order.  

5. The quoted price shall include all taxes, duties, insurance and any other costs 
involved and nothing extra shall be paid. 

6. Any goods found defective during the warranty period shall be 
replaced/repaired by the supplier at his cost. If the supplier fails to rectify and 
or replace the defective goods, the purchaser shall do it at the cost of the 
supplier.  

7. The supplier shall supply the Goods required within 2 months from the date of 
placement of the purchase order or signing of contract. The supplier shall pay 
liquidated damages at the rate of 0.1% per day for each day of delay to a 
maximum of 10% of the quoted price. 

8. The Purchaser may, by written notice, terminate the Purchase Order (or 
Contract if applicable) in whole or in part at any time for its convenience: 

a. if the Supplier fails to perform any other Terms and conditions 
specified with the Purchase Order, or exceeds the maximum amount of 
liquidated damages. 

b. if the Supplier fails to perform any other obligation(s) under the 
Purchase Order, or 

c. if the Supplier does not take any remedial action within a period of (7) 
seven calendar days after receipt of a notice of default from the 
Purchaser specifying the nature of the default(s), or 
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d. if the Supplier, in the judgment of the Purchaser, has engaged in any 
corrupt or fraudulent practices in competing for or in executing the 
tasks under this Purchase Order; and 

9. The Supplier shall provide the warranty, as stipulated in the Quotation 
document, for the goods to be supplied and confirm that if any faults are 
detected within the warranty period in the supplied/installed goods, the 
Supplier shall be bound to rectify the fault or replace the goods as the case 
may be. The security deposit shall be used to cover the cost of supplies not 
delivered or defective items not replaced or rectified.  

10.  The purchaser may procure any of the items from the open market in case 
the supplier fails to supply the goods within the stipulated time and realise the 
difference amount between the quoted price & market price from the security 
deposit 

 
 

[Purchaser to use normal Letter Head format] 
 
PURCHASE ORDER FOR THE SUPPLY OF GOODS 
 

Purchase….Order…No: 
MoHCA/DDM/HSDRRP/2017-2018/ 
 
 

                                                     
Purchase Order Date: 

From: Offtg. Director 
Department of Disaster Management 
Email: psingye@mohca.gov.bt 
Phone: +975-02321792 
 
 
 
 

 

  

To: 
[name and address of the Supplier] 
 
 
 
 

[Contact person, 
Telephone Number 
Fax Number 
e-mail address 
supplier reference] 
 

Delivery date: 
 

Order Value (Nu.): 
 

Delivery terms: 
 

 

 
The Department of Disaster Management (DDM) has accepted your Quotation dated 
[insert date] for the supply of Goods as listed below and request you to supply the 
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goods within the delivery date stated above, in the quantities and units and on these 
Terms and Conditions. For convenience a copy of your signed quotation is attached. 
 

ORDER ITEMS 

Item 
No 

Description Supplier 
Ref 

Unit 
Price 

Qty Total 
Price 

      

      

      

      

      

      

      

 
In acceptance of this Purchase Order you are requested to sign below, at which time 
the Contract shall become legally binding upon both parties. You are also requested 
to confirm that you will be supplying the goods within the Delivery date mentioned 
above. 
 

For the Purchaser: 
 
 
Signature 

For the Supplier: 
 
 
Signature 

 
 
Print Name 

 
 
Print name 

 
 
Designation 

 
 
Designation 

 
Date 

 
Date 
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Contract Agreement 

 
[The successful Bidder shall fill in this form in accordance with the instructions 
indicated] 
 
 
THIS CONTRACT AGREEMENT made the [insert number] day of [insert month], 
[insert year],  

BETWEEN 

(1) [insert complete name of Purchaser], a [insert description of type of 
legal entity, for example, an agency of the Ministry of .... of the 
Government of Bhutan, or corporation incorporated under the laws of 
Bhutan] and having its principal place of business at [insert address of 
Purchaser] (hereinafter called “the Purchaser”), and  

(2) [insert name of Supplier], a corporation incorporated under the laws of 
[insert:  country of Supplier] and having its principal place of business 
at [insert:  address of Supplier] (hereinafter called “the Supplier”). 

WHEREAS the Purchaser invited Bids for certain Goods and ancillary services, viz., 
[insert brief description of Goods and Services] and has accepted a Bid by the 
Supplier for the supply of those Goods and Services in the sum of [insert Contract 
Price in words and figures, expressed in the Contract currency/ies] (hereinafter 
called “the Contract Price”). 

NOW THIS AGREEMENT WITNESSETH AS FOLLOWS: 

1. In this Agreement words and expressions shall have the same meanings as 
are respectively assigned to them in the Conditions of Contract referred to. 

2. The following documents shall constitute the Contract between the Purchaser 
and the Supplier, and each shall be read and construed as an integral part of the 
Contract, viz.: 

(a) This Contract Agreement; 
(b) Terms and Conditions;  
(c) Technical Requirements (including Schedule of Supply and Technical 

Specifications); 
(e) The Supplier’s Bid and original Price Schedules;  
(f) The Purchaser’s Notification of Award of Contract;  
(g) The form of Performance Security; 
(h) The form of Bank Guarantee for Advance Payment; 
(i) [insert here any other document(s) forming part of the Contract]  
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3. This Contract shall prevail over all other Contract documents. In the event of 
any discrepancy or inconsistency within the Contract documents, then the 
documents shall prevail in the order listed above. 

4. In consideration of the payments to be made by the Purchaser to the Supplier 
as hereinafter mentioned, the Supplier hereby covenants with the Purchaser to 
provide the Goods and Services and to remedy defects therein in conformity in all 
respects with the provisions of the Contract. 

5. The Purchaser hereby covenants to pay the Supplier in consideration of the 
provision of the Goods and Related Services and the remedying of defects therein, 
the Contract Price or such other sum as may become payable under the provisions 
of the Contract at the times and in the manner prescribed by the Contract. 

IN WITNESS whereof the parties hereto have caused this Agreement to be 
executed in accordance with the laws of Bhutan on the day, month and year 
indicated above. 

 
For and on behalf of the Purchaser 
 
Signed: [insert signature]   
in the capacity of [insert  title or other appropriate designation] 
 
in the presence of [insert signature] 
[insert identification of official witness] 
 
 
For and on behalf of the Supplier 
 
Signed: [insert signature of authorized representative(s) of the Supplier]  
in the capacity of [insert  title or other appropriate designation] 
 
in the presence of [insert signature] 
[insert identification of official witness] 
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Performance Security  

[The bank, as requested by the successful Bidder, shall fill in this form in accordance 
with the instructions indicated]   
 
Date: [insert date (as day, month, and year) of Bid submission] 
IFB No. and title: NCB,Shopping 
 
 
Bank’s Branch or Office: [insert complete name of Guarantor]  

Beneficiary: [insert complete name of Purchaser] 

PERFORMANCE GUARANTEE No.: [insert Performance Guarantee number] 

We have been informed that [insert complete name of Supplier] (hereinafter called 
"the Supplier") has entered into Contract No. [insert number] dated [insert day and 
month], [insert year] with you, for the supply of [description of Goods and related 
Services] (hereinafter called "the Contract").  

Furthermore, we understand that, according to the conditions of the Contract, a 
Performance Guarantee is required. 

At the request of the Supplier, we hereby irrevocably undertake to pay you any 
sum(s) not exceeding [insert amount(s)1 in figures and words] upon receipt by us of 
your first demand in writing declaring the Supplier to be in default under the 
Contract, without cavil or argument, or you needing to prove or to show grounds or 
reasons for your demand or the sum specified therein. 

This Guarantee shall expire no later than the [insert number] day of [insert month] 
[insert year],2 and any demand for payment under it must be received by us at this 
office on or before that date. We agree to a one-time extension of this Guarantee for 
a period not to exceed [six months] [one year], in response to the Purchaser’s 
written request for such extension, such request to be presented to us before the 
expiry of the Guarantee. 

 
 [signatures of authorized representatives of the bank and the Supplier]  

                                                 
1  The Bank shall insert the amount(s) specified in the SCC and denominated, as specified in the SCC, either in the currency(ies) of the 

Contract or a freely convertible currency acceptable to the Purchaser. 
2  Date established in accordance with Clause 19.4 of the General Conditions of Contract (“GCC”). The Purchaser should note that in 

the event of an extension of the time to perform the Contract, the Purchaser would need to request an extension of this Guarantee from 
the Bank.  Such request must be in writing and must be made prior to the expiration date established in the Guarantee. 
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 Bank Guarantee for Advance Payment  

[The bank, as requested by the successful Bidder, shall fill in this form in accordance 
with the instructions indicated.]  
 
Date: [insert date (as day, month, and year) of Bid submission] 
IFB No. and title: [insert number and title of bidding process] 
 
[bank’s letterhead]  

Beneficiary: [insert legal name and address of Purchaser]  

ADVANCE PAYMENT GUARANTEE No.: [insert Advance Payment Guarantee no.] 

We, [insert legal name and address of bank], have been informed that [insert 
complete name and address of Supplier] (hereinafter called "the Supplier") has 
entered into Contract No. [insert number] dated [insert date of Contract] with you, for 
the supply of [insert types of Goods to be delivered] (hereinafter called "the 
Contract").  

Furthermore, we understand that, according to the conditions of the Contract, an 
advance payment is to be made against an advance payment guarantee. 

At the request of the Supplier, we hereby irrevocably undertake to pay you any sum 
or sums not exceeding in total an amount of [insert amount(s) in figures and words] 
upon receipt by us of your first demand in writing declaring that the Supplier is in 
breach of its obligation under the Contract because the Supplier used the advance 
payment for purposes other than toward delivery of the Goods.  

It is a condition for any claim and payment under this Guarantee to be made that the 
advance payment referred to above must have been received by the Supplier in its 
account [insert number and domicile of the account] 

This Guarantee shall remain valid and in full effect from the date of the advance 
payment received by the Supplier under the Contract until [insert date3]. We agree to 
a one-time extension of this Guarantee for a period not to exceed [six months][one 
year], in response to the Purchaser’s written request for such extension, such 
request to be presented to us before the expiry of the Guarantee. 

_____________________  
[signature(s) of authorized representative(s) of the bank]  

 
 

 

                                                 
3  Insert the Delivery date stipulated in the Contract Delivery Schedule. The Purchaser should note that in the event of an extension of 

the time to perform the Contract, the Purchaser would need to request an extension of this Guarantee from the bank.  Such request 
must be in writing and must be made prior to the expiration date established in the Guarantee  
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Bid Security (Bank Guarantee)  

[The Bank shall fill in this Bank Guarantee Form in accordance with the instructions 
indicated.]________________________________ 
[insert Bank’s Name, and Address of Issuing Branch or Office] 

Beneficiary: ___________________ [Name and Address of Purchaser]  

Date: ________________ 

BID GUARANTEE No.: _________________ 

We have been informed that [insert name of the Bidder] (hereinafter called "the 
Bidder") has submitted to you its Bid dated (hereinafter called "the Bid") for the 
execution of [insert name of Contract] under Invitation for Bids No. [insert IFQ 
number] (“the IFQ”).  

Furthermore, we understand that, according to your conditions, Bids must be 
supported by a Bid Guarantee. 
At the request of the Bidder, we [insert name of Bank] hereby irrevocably undertake 
to pay you any sum or sums not exceeding in total an amount of [insert amount in 
figures] ([insert amount in words]) upon receipt by us of your first demand in writing 
accompanied by a written statement stating that the Bidder is in breach of its 
obligation(s) under the Bid conditions, because the Bidder: 

(a)  has withdrawn its Bid during the period of Bid validity specified by the Bidder in 
the Form of Bid; or 

(b)  having been notified of the acceptance of its Bid by the Purchaser during the 
period of Bid validity, (i) fails or refuses to execute the Contract Form; or (ii) 
fails or refuses to furnish the Performance Security, if required, in accordance 
with the Instructions  to Bidders. 

This guarantee will expire: (a) if the Bidder is the successful Bidder, upon our receipt 
of copies of the contract signed by the Bidder and the Performance Security issued 
to you upon the instruction of the Bidder; or (b) if the Bidder is not the successful 
Bidder, upon the earlier of (i) our receipt of a copy of your notification to the Bidder of 
the name of the successful Bidder; or (ii) twenty-eight days after the expiration of the 
Bidder’s Bid. 
 

Consequently, any demand for payment under this guarantee must be received by 
us at this office on or before that date. 
 
_____________________________ 
[signature(s)] 
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Sample Manufacturer’s Authorization  

[The Bidder shall require the Manufacturer to fill in this Form in accordance with the 
instructions indicated. This letter of authorization should be on the letterhead of the 
Manufacturer and be signed by a person with the proper authority to sign documents 
that are binding on the Manufacturer. The Bidder shall include it in its bid, if so indicated 
in the BDS.] 
 

Date: [insert date of Bid Submission] 
 

Invitation for Bid No.: [insert IFB number] 
Alternative No.: [insert identification No if this is a Bid for an alternative] 

 
To: [insert complete name of the Purchaser] 
 
WHEREAS 
 
We [insert complete name of the Manufacturer], who are official manufacturers of [insert 
type of Goods manufactured], having factories at [insert full address(es) of the 
Manufacturer’s factory/ies], do hereby authorize [insert complete name of Bidder] to 
submit a Bid in relation to the Invitation for Quotation indicated above, the purpose of 
which is to provide the following Goods, manufactured by us, namely [insert name 
and/or brief description of the Goods], and subsequently to negotiate and sign the 
Contract. 
 
We hereby extend our full guarantee and warranty in accordance with Clause 29 of the 
General Conditions of Contract, with respect to the Goods offered by the above firm. 
 
Signed: [insert signature(s) of authorized representative(s) of the Manufacturer] 
 
Name: [insert complete name(s) of the authorized representative(s) of the Manufacturer] 
 
Title: [insert title(s) of the authorized representative(s) of the Manufacturer] 
   
Duly authorized to sign this Authorization for and on behalf of [insert complete name of 
the Bidder] 
 
Dated on the [insert number] day of [insert month], [insert year]. 
 
 


